From the Desk of:
<Insert Name>

<Manager’s Name>:

Experience POWER week, brought to you by POWER magazine, is the intimate, solutions-driven event where electricity generators meet to collaborate with energy leaders across multiple verticals and initiate the vision for the future of power generation. The event is designed to bring the pages of POWER magazine to life and is made up of three conferences:  Distributed Energy Conference, Electric Power Insights, and HydrogeNext. I am interested in attending the 2023 event, which will be held in Savannah, Georgia, August 14-17.

Sessions are developed and led by the editors of POWER magazine and some of the most well-known experts and thought-leaders in the industry. Many will offer tips and strategies that I can implement immediately to make our facility and infrastructure more resilient, more reliable, and more profitable. A few of the sessions that I am particularly interested in include the following:
· <Insert session title 1>

· <Insert session title 2>

· <Insert session title 3>

· <Insert session title 4>
I would like to attend these because I feel I will gain <insert multiple learning objectives> and be able to implement the findings in <insert projects or departments that will benefit>. 

By registering early, I can save on my registration with pre-registration discounts. I am asking for funding for the conference fee, travel costs, food, and lodging. Experience POWER has arranged for hotel and airline discounts, and breakfast and lunch are provided each day of the conference to help alleviate these costs. 

I feel attending Experience POWER week would be a valuable experience that would greatly benefit <insert company name>.  I will gain access to conference proceedings for all twenty-four years of the conference, allowing me to share with others in the office and train them if needed. 

Thank you for considering this proposal. Please let me know if there is any additional information I can provide to help make your decision.

Sincerely,

